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Read'Read'

". (rst)hi*e +oard,s Ref. -"$/0"&%1" dated 0&.$.&%". (rst)hi*e +oard,s Ref. -"$/0"&%1" dated 0&.$.&%

Read Read a*soa*so
0. 2rom the 3pecia* Commissioner and Commissioner of Revenue Administration0. 2rom the 3pecia* Commissioner and Commissioner of Revenue Administration
4etter No. -"%0%$!!5 dated 05.#.!&4etter No. -"%0%$!!5 dated 05.#.!&
#. 2rom the 3pecia* Commissioner and Commissioner of Revenue Administration#. 2rom the 3pecia* Commissioner and Commissioner of Revenue Administration
*etter No. T"##$!& dated 0.#.!&*etter No. T"##$!& dated 0.#.!&
$. $. 2r2rom om ththe e 3p3pececiaia* * CoCommmmisissisiononer er anand d CoCommmmisissisiononer er of of 4a4and nd ReRefoformrmss
D.O.4r.No. 605!5/!& 74.Ref8 dt. 05.#.!&D.O.4r.No. 605!5/!& 74.Ref8 dt. 05.#.!&

ORDER:ORDER:

The The ersterst)hi)hi*e *e +oa+oard rd of of RevRevenue in enue in its its refref. . -"-"$%0"$%0"&% dated &% dated 0&.0&.$.&%$.&%
prescribed the duties and responsibi*ities for certain functionaries )ith e9ecutiveprescribed the duties and responsibi*ities for certain functionaries )ith e9ecutive
functions such as Revenue Divisiona* Officers  Tahsi*dars  Deput: Tahsi*dars functions such as Revenue Divisiona* Officers  Tahsi*dars  Deput: Tahsi*dars 
Revenue ;nspectors )ith a vie) to tone up the administration in the RevenueRevenue ;nspectors )ith a vie) to tone up the administration in the Revenue
Department at the district and *o)er *eve*s and to ensure norma* standards of Department at the district and *o)er *eve*s and to ensure norma* standards of 
efficienc: among Revenue officia*s.efficienc: among Revenue officia*s.

0. 0. The The dutduties ies and and resresponsponsibi*ibi*itieities s a*rea*read: ad: presprescribcribed ed b: b: the the ersterst)hi*)hi*ee
+oard of Revenue need revision in the conte9t of present nature of )or< and+oard of Revenue need revision in the conte9t of present nature of )or< and
)e*fare meas)e*fare measures introdures introduced b: the Gouced b: the Government. vernment. The 3pecThe 3pecia* Commissiia* Commissioner oner 
and and CoCommimmississiononer er of of ReRevevenunue e AdAdminminististratrationion= = 3p3pececia* ia* CoCommimmissssionioner er anandd
CommCommissiissioneoner r of of 4and Admin4and Administristratioation= n= and and The The 3pe3pecia* cia* ComCommissmissioneioner r andand
CommissioCommissioner of 4and Reforner of 4and Reforms= ms= have therehave therefore sent propfore sent proposa*s for the issue of osa*s for the issue of 
revised Job chart in respect of the departments under their administrative contro*.revised Job chart in respect of the departments under their administrative contro*.
ThThe e GoGovevernrnmement nt apapprprovoves es ththe e rerevivisesed d >o>ob b chchararts ts sesent nt b: b: ththe e 3p3pececiaia**
CoCommmmisissisiononer er anand d CoCommmmisissisiononer er of of ReRevevenunue e AdAdmimininiststraratitionon= = 3p3pececiaia**
CommCommissiissioneoner r and and ComCommissmissionioner er of of 4an4and d AdmAdminisinistrattration. ion. ;n ;n addaddition ition to to JobJob
Charts= a time chart prescribing ma9imum time *imit for Charts= a time chart prescribing ma9imum time *imit for the fina* disposa* of eachthe fina* disposa* of each
item of )or< and a monitem of )or< and a monitoring chaitoring chart have a*so bert have a*so been prescriben prescribed. ed. The Job charThe Job chartt
ththe e titime me chcharart t anand d ththe e rerevivie) e) chcharart t as as apapprprovoved ed b: b: ththe e GoGovevernrnmement nt araree
appended to this order.appended to this order.
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#. #. TThhe e 33pepecciaia* * CCoommmmisisssioionner er aannd d CCoommmmisisssioionneer r of of RReveveenunuee
 Administr Administration ation is is re?uestre?uested ed to to issue issue suitab*e suitab*e supp*emesupp*ementa* nta* instructinstructions ions to to thethe
Co**ectors in this regard. Co**ectors in this regard. 6e is a*so 6e is a*so re?uested to ensure that the re?uested to ensure that the Time Chart Time Chart andand
Revie) chart prescribed b: the Government are scrupu*ous*: adhered to b: theRevie) chart prescribed b: the Government are scrupu*ous*: adhered to b: the
subordinate officers.subordinate officers.

7+: Order of the Governor87+: Order of the Governor8

3d. M. Ma:i*vahanan=3d. M. Ma:i*vahanan=
Commissioner @ 3ecretar: toCommissioner @ 3ecretar: to

Government.Government.
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ANNEXUREANNEXURE

DUTIES OF THE DUTIES OF THE REVENUE DIVISIONAL OFFICERS:REVENUE DIVISIONAL OFFICERS:

".". GenGenera* 3upeera* 3upervisrvision of ion of the )or< of the )or< of the Tthe Tahsahsi*dari*dars and s and DepDeput: Tut: Tahsiahsi*dar*darss
and 3pecia* staff emp*o:ed in the Division and periodica* inspection of and 3pecia* staff emp*o:ed in the Division and periodica* inspection of 
TTa*u< and 3ub Ta*u< and 3ub Ta*u< officesa*u< offices. . Revie) of month*: and fortnight*: diarieRevie) of month*: and fortnight*: diaries of s of 
the (9ecutive Revenue staff )or<ing in the Division. 6a*f :ear*: inspectionthe (9ecutive Revenue staff )or<ing in the Division. 6a*f :ear*: inspection
of the *oans branch in Ta*u< offices.of the *oans branch in Ta*u< offices.

0.0. CoCondunduct ct of of peperioriodidica* <ist ca* <ist cecentrntres es anand d e9e9pedpeditiiting ng coco**e**ectctionions s of of 4a4andnd
RevenueRevenue= 4oans= ancha:= 4oans= ancha:at Tat Ta9es= 3urve: costa9es= 3urve: costs. s. Agricu*tAgricu*tura* ;ncomeura* ;ncome
Ta9= Brban 4and Ta9= Court fees= 3tamp dut: in auper suits and other Ta9= Brban 4and Ta9= Court fees= 3tamp dut: in auper suits and other 
misc. demands= pertaining to various departments referred to the Revenuemisc. demands= pertaining to various departments referred to the Revenue
Department for co**ection under the Revenue Recover: Act.Department for co**ection under the Revenue Recover: Act.

#.#. 3a3ancnctition on of of O*O*d d AgAge e eensnsioion= n= ?u?uararteter*r*: : ininspspecectition on of of OAOA  7O7O*d Age*d Age
ension8 branch in the Ta*u< office and Genera* Administration of theension8 branch in the Ta*u< office and Genera* Administration of the
scheme.scheme.

$.$. 3upe3upervisrvision of the Mass Condion of the Mass Conduct rouct rogramgramme and condume and conduct of Grievact of Grievancence
da:s.da:s.

.. or< or< re*ating re*ating to rehabto rehabi*itation i*itation of +urmof +urma and a and 3ri*an<3ri*an<an repaan repatriates.triates.

5.5. ;nspectio;nspection of Nn of Natura* atura* Ca*amitieCa*amities 72ire= s 72ire= 2*ood @ 2*ood @ C:c*one8 C:c*one8 Re*ief Re*ief cases.cases.

&.&. ;nsp;nspectiection of on of 2ire 2ire AccAccideident cant cases.ses.

!!.. TTo ao acct at as "s "stst C*ass (9ecutive Magistrate in his area and be responsib*e for  C*ass (9ecutive Magistrate in his area and be responsib*e for 
the maintenance of 4a) and Order.the maintenance of 4a) and Order.

%.%. TTo o condconduct pre*imiuct pre*iminar: en?uinar: en?uir: in r: in casecases s undunder er 3ec3ection "/&1"tion "/&1""/ "/ CrCr...C..C.
and to commit the accused persons to the Judicia* District Magistrate.and to commit the accused persons to the Judicia* District Magistrate.

"/.assing orders under 3ection "$# Cr. .C.  "$ Cr..C."/.assing orders under 3ection "$# Cr. .C.  "$ Cr..C.

""".". Conducting en?uir: in cases coming undeConducting en?uir: in cases coming under r .3.O. "$.3.O. "$

"0.;nspection of assignment and a*ienation cases."0.;nspection of assignment and a*ienation cases.

"#"#.. ;ns;nspecpectiotion n of of encencroroachachmement nt cacaseses= s= heheariaring ng of of *an*and d enencrocroacachmehmentnt
apappepea*a*s= s= papassssining g orordeders rs uundnder er ththe e pupubb*i*ic c prprememisises es 7(7(vivictctioion n of of 
unauthoried occupation8 Act.unauthoried occupation8 Act.

"$.;nspection of 4and Transfer proposa* cases."$.;nspection of 4and Transfer proposa* cases.
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".Grant of atta outside the scope of E.A. Act.".Grant of atta outside the scope of E.A. Act.

"5.(nforcement of Tami* Nadu 4and Bti*isation Order."5.(nforcement of Tami* Nadu 4and Bti*isation Order.

"&."&.erformanerformance of the ce of the duties and functions assigduties and functions assigned to the ned to the R.D.Os under theR.D.Os under the
various 4and Reforms enactments and tenanc: 4a)s.various 4and Reforms enactments and tenanc: 4a)s.

"!.To function as Co**ector under the ;ndian 3tamp Act and )or< re*ating to"!.To function as Co**ector under the ;ndian 3tamp Act and )or< re*ating to
Court 2ees Act.Court 2ees Act.

"%"%.. ;ns;nspecpectiotion n of of 3p3pececia* ia* MiMinor nor ;r;rrigrigatiation on prprogrogramamme me )o)or<s r<s anand d *ev*ev: : of of 
)atercess= re*ating to irrigation sources.)atercess= re*ating to irrigation sources.

0/.0/.+ettermen+etterment *ev: t *ev: appea*sappea*s..

0".Appea* under the Minimum ages Act.0".Appea* under the Minimum ages Act.

00.2unctioning as 4and Ac?uisition Officer in a** *and ac?uisition cases in the00.2unctioning as 4and Ac?uisition Officer in a** *and ac?uisition cases in the
division )herever the compensation to be paid e9ceed Rs.0///1division )herever the compensation to be paid e9ceed Rs.0///1

0#0#..AppAppoiointmntmenent t anand d pupunisnishmhmenent t of of FiFi**a**age ge AdAdminminististratrative ive OfOfficficerers s anandd
hearing of appea*s against the orders of the Tahsi*dars in the matter of hearing of appea*s against the orders of the Tahsi*dars in the matter of 
appointment and punishment of Fi**age servants and F.A.Os.appointment and punishment of Fi**age servants and F.A.Os.

0$.0$.;nspectio;nspection of n of fair price shops= rice mi**s and fair price shops= rice mi**s and other connecteother connected )ith the d )ith the Civi*Civi*
3upp*ies.3upp*ies.

0.;nspection of Accounts and Godo)ns of procuring agents.0.;nspection of Accounts and Godo)ns of procuring agents.

0505.. ;ns;nspecpectiotion n of of GoGovevernmrnmenent t GoGododo)ns )ns for for stostorarage ge of of foofood d grgrainains s anandd
conduct of ?uarter*: ph:sica* verification of stores.conduct of ?uarter*: ph:sica* verification of stores.

0&.;nspection of Adi1Dravida= co*onies and e*fare measures.0&.;nspection of Adi1Dravida= co*onies and e*fare measures.

0!.+ac<)ard C*asses e*fare )or<.0!.+ac<)ard C*asses e*fare )or<.

0%.To act as Accommodation Contro**er in the specified area0%.To act as Accommodation Contro**er in the specified area

#/.The Madras +ui*dings 74ease and Rent Contro*8 Act. "%5/#/.The Madras +ui*dings 74ease and Rent Contro*8 Act. "%5/

#".#".Adverse seasonAdverse seasona* conditions inspectia* conditions inspection of on of 4and grant of remission of 4and grant of remission of *and*and
revenue.revenue.

#0.Appea*s under the Tami*nadu ;nams 72i9ation of fair rent8 Act "%5##0.Appea*s under the Tami*nadu ;nams 72i9ation of fair rent8 Act "%5#
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##.;nspection of permanent and touring cinema sites and cinema theatres.##.;nspection of permanent and touring cinema sites and cinema theatres.

#$.#$.;nspectio;nspection of n of ChavadChavadies.ies.

#.#.;nspectio;nspection of Catt*e poundsn of Catt*e pounds

#5.#5.;nspectio;nspection of Rain Gaugesn of Rain Gauges

#&.;nspection of 3urve: stones and 3urve: Depot#&.;nspection of 3urve: stones and 3urve: Depot

#!.Ferification of +irth and Death Registers#!.Ferification of +irth and Death Registers

#%.Chec<ing Fi**age Accounts and over amoish especia**: at the time of #%.Chec<ing Fi**age Accounts and over amoish especia**: at the time of 
remission and )ater rate appea*s.remission and )ater rate appea*s.

$/.Conduc$/.Conduct t of of JamaJamabandbandhi hi and and annannua* Audiua* Auditing ting of of Fi*Fi**age Acco*age Accountunts s andand
3ett*ement of Demands.3ett*ement of Demands.

$".or< under the (9p*osive Act= Areas Act and etro*ium Act.$".or< under the (9p*osive Act= Areas Act and etro*ium Act.

$0.(n?uir: regarding a*teration of date of birth of Government servants.$0.(n?uir: regarding a*teration of date of birth of Government servants.

$#$#..6e6eariaring ng appappea*ea*s s unundeder r ththe e TTamami* i* NaNadu du AgAgricricu*tu*turaura* * 4a4ands nds rerecocord rd of of 
TTenanc: enanc: Rights Act Rights Act "%5%"%5%

$$.6earing appea*s on tree patta scheme and passing orders$$.6earing appea*s on tree patta scheme and passing orders

$.;nspection of D.4. and Mo*asses 4icences Accounts and verification of $.;nspection of D.4. and Mo*asses 4icences Accounts and verification of 
stoc<.stoc<.

$5.$5.AdministrAdministration of ation of a)n +ro<ers Aca)n +ro<ers Act.t.

$&.Attending to visits of F.;.s.$&.Attending to visits of F.;.s.

$!.Revision of (*ectora* ro**s and other )or<s re*ating to (*ections$!.Revision of (*ectora* ro**s and other )or<s re*ating to (*ections

$%.A** other items of )or< )hich R.D.O. to be e9pected to do under +.3.O.$%.A** other items of )or< )hich R.D.O. to be e9pected to do under +.3.O.

/./.Revie) of ;nsurance schemesRevie) of ;nsurance schemes

".".Grant of AccideGrant of Accident Re*ief nt Re*ief 

0.Ferification of cases of *ease of Government *ands0.Ferification of cases of *ease of Government *ands

#.#.rocessrocessing of proposa*s of *ev: of ing of proposa*s of *ev: of )ater cess)ater cess

$.Conducting 3a*es Ta9 Advisor: Committee Meetings.$.Conducting 3a*es Ta9 Advisor: Committee Meetings.


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DUTIES OF THASILDARS:DUTIES OF THASILDARS:

".". AdAdmimininiststraratiting ng ReRevevenunue e ;n;nspspecectotors rs   DeDepuput: t: TTahahsisi*d*darars s   ReRevevenunuee
;nspector;nspectors s   Fi**aFi**age Administratige Administrative ve OfficOfficers= Assistanters= Assistants s and other and other RevenuRevenuee
staff at the Tstaff at the Ta*u< *eve*. a*u< *eve*. ReceipReceipts= revie) of fortnigts= revie) of fortnight diaries of Revenuht diaries of Revenuee
;nspectors and 3pecia* Revenue ;nspectors.;nspectors and 3pecia* Revenue ;nspectors.

0.0. The fThe functunction as ion as TTa*u< Ma*u< Magisagistrattrate.e.

#.#. AtteAttendinnding to g to 4a) 4a) and and OrdOrder )er )or<.or<.

$.$. Arrange pArrange patro* dutatro* dut: to prot: to protect Rai*ect Rai*)a: *ine a)a: *ine at time of t time of emergencemergenc::..

.. CoCondnducuct t of of MaMass ss CoContntacact t rrogograrammmme e in in ththe e vivi****agage e acaccocordrdining g to to ththee
programme dra)n in advance.programme dra)n in advance.

5.5. OveOver amoir amoish of cropsh of crops;ns;nspecspection of 3ution of 3urve: )rve: )or<sor<s..

&.&. assassing ordeing orders on assigrs on assignmennment of t of *an*ands for cu*tivds for cu*tivatioation purpon purpose )herse )here thee the
*and va*ue is upto Rs.0///1 )here the e9tent does not e9ceed # acres of *and va*ue is upto Rs.0///1 )here the e9tent does not e9ceed # acres of 
dr: or one and ha*f acres of )et.dr: or one and ha*f acres of )et.

!.!. asassising ordeng orders on rs on houhouse site appse site app*ic*icatiationons s in respin respecect t of caseof cases s in nonin non
va*uab*e *ands.va*uab*e *ands.

%.%. ;nsp;nspectiection of on of acreacres affecs affected b: ted b: NatNatura* Ca*aura* Ca*amitiemities 72ire Accs 72ire Accideident cases=nt cases=
2*ood= C:c*one affected victims and arrangements for re*ief )or<s and2*ood= C:c*one affected victims and arrangements for re*ief )or<s and
disbursement of grant  *oans.disbursement of grant  *oans.

"/."/.assing orders of eviction on encroachments on Government *ands under assing orders of eviction on encroachments on Government *ands under 
4and (ncroachments Act. "%/.4and (ncroachments Act. "%/.

""".". assassing ing ordeorders rs on on +.Me+.Memo mo cascases es charcharging appropging appropriatriate e assassignmignment ent 
pen*t:.pen*t:.

"0"0.. ;ns;nspecpectiotion n of of vivi**a**age ge popoununds ds   ChaChavavadiedies s   3t3tonone e depdepots ots   0C 0C tretreeses
 A*ienatio A*ienation n cases cases   AssignmAssignment ent cases cases   4eases 4eases   ateater r rate rate cases cases 
(ncroachment cases  orambo<e *ands  Government Assessed )aste(ncroachment cases  orambo<e *ands  Government Assessed )aste
and unassessed )aste *ands.and unassessed )aste *ands.

"#.Maintenance of O*d Age ension records and grant of certified copies."#.Maintenance of O*d Age ension records and grant of certified copies.

"$."$.assing orders on transfeassing orders on transfer of registr: cases.r of registr: cases.
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".assing a)ard in 4and Ac?uisition cases )here the *and va*ue does not".assing a)ard in 4and Ac?uisition cases )here the *and va*ue does not

e9ceed Rs.0=///1e9ceed Rs.0=///1

"5.3ending proposa*s in cases of breach of conditions brought to his notice"5.3ending proposa*s in cases of breach of conditions brought to his notice

on assignment  a*ienation.on assignment  a*ienation.

"&.;nspection of irrigation sources and rain gauges= and matter re*ating to"&.;nspection of irrigation sources and rain gauges= and matter re*ating to

irrigation disputes.irrigation disputes.

"!.Cases re*ating to grant of permission under R.3.O.= ""C for agricu*tura* "!.Cases re*ating to grant of permission under R.3.O.= ""C for agricu*tura* 

;ndustria* purposes to ta<e )ater from irrigation sources.;ndustria* purposes to ta<e )ater from irrigation sources.

"%.;mp*ementation of provisions of various irrigation Acts and Regu*ations."%.;mp*ementation of provisions of various irrigation Acts and Regu*ations.

0/.To function as Assistant Returning Officers for Assemb*: Constituencies at0/.To function as Assistant Returning Officers for Assemb*: Constituencies at
the the timtime e of of e*ee*ectctionions. s. TTo o fufunctnction ion as as AsAssissistantant t (*e(*ectoctorara* * ReRegisgistratratiotionn
Officer.Officer.

0"0"..TTo o ma<ma<e e a*a** * ararrarangngemeements nts fofor r the the cocondnduct uct of Asseof Assemb*mb*: :   4o4o< < 3a3abhabha

(*ections (*ections in the Tin the Ta*u<s.a*u<s.

00.;ncharge of co**ection of a** dues due to Government b: enforcing the00.;ncharge of co**ection of a** dues due to Government b: enforcing the
ReRevvenenue ue RRececovoverer: : AcAct t anand d a*a*so so to to cocororopoporaratitionons s spspononsosorered d b:b:
Government.Government.

0#0#..CoCondunduct ct of of eeririodiodicaca* * <is<ist t cecentntres res anand d e9pe9pedieditinting g coco**e**ectction ion of of 4a4andnd
RevenueRevenue= = 4oans= ancha:at ta9es= 3urve: 4oans= ancha:at ta9es= 3urve: costs= Agriccosts= Agricu*tura* ;ncome u*tura* ;ncome ta9=ta9=
BrbBrban an 4a4and nd TTa9a9= = CoCoururt t 2e2eeses= = 3ta3tamp mp dudut: t: in in paupaupeper r susuits its anand d ototheher r 
misce**aneous demands pertaining to various departments referred to themisce**aneous demands pertaining to various departments referred to the
Revenue Department for co**ection under the Revenue Recover: Act.Revenue Department for co**ection under the Revenue Recover: Act.

0$.Chec<i0$.Chec<ing ng of of cascash h accoaccountunts s and other and other accaccounounts ts mainmaintaintained ed b: b: FiFi**ag**agee
 Administr Administrative Ofative Officerficer..

0.3crutin: and approva* of accounts prepared b: the Fi**age Administrative0.3crutin: and approva* of accounts prepared b: the Fi**age Administrative

Officer and Revenue ;nspectors for annua* Jamabandhi.Officer and Revenue ;nspectors for annua* Jamabandhi.

05.assing orders on 2air rent cases re*ating to Agricu*tura* 4ands.05.assing orders on 2air rent cases re*ating to Agricu*tura* 4ands.

0&.0&.4ev: of Ground rent.4ev: of Ground rent.

0!.0!.4ev: of Trac4ev: of Tract rent.t rent.

0%.assing orders under 3ection "$$ Cr..C.0%.assing orders under 3ection "$$ Cr..C.

#/.#/.assing orders on )ater rate cases.assing orders on )ater rate cases.

#".assing orders on tenanc: registration cases.#".assing orders on tenanc: registration cases.

#0.assing orders on appointment of Fi**age servants.#0.assing orders on appointment of Fi**age servants.
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##.assing orders on discip*inar: cases against vi**age officers b: imposing##.assing orders on discip*inar: cases against vi**age officers b: imposing

fines.fines.

#$.#$.MaintenanMaintenance and ce and contro* of Fi**age (stab*ishment.contro* of Fi**age (stab*ishment.

#.assing orders on discip*inar: cases against Fi**age 3ervant.#.assing orders on discip*inar: cases against Fi**age 3ervant.

#5.assing orders on *eave app*ication of Fi**age Administrative Officers.#5.assing orders on *eave app*ication of Fi**age Administrative Officers.

#&.assing orders on 0C patta app*ications.#&.assing orders on 0C patta app*ications.

#!.;nspection of porambo<e trees and ta<e action against i**icit cutting of #!.;nspection of porambo<e trees and ta<e action against i**icit cutting of 

trees.trees.

#%.;nspection of a** ?uarries and ta<e action against i**icit ?uarr:ing.#%.;nspection of a** ?uarries and ta<e action against i**icit ?uarr:ing.

$/.$/.(9ercisin(9ercising of g of po)ers under +.3.Opo)ers under +.3.Os.s.

$".(n?uiries under c*aims for patta outside the scope of Abo*ition Act.$".(n?uiries under c*aims for patta outside the scope of Abo*ition Act.

$0.4ease of sa*t *ands and co**ection of *ease rent on sa*t *ands.$0.4ease of sa*t *ands and co**ection of *ease rent on sa*t *ands.

$#.$#.;mp*ementa;mp*ementation of tion of +onded 4abour A+onded 4abour Act.ct.

$$.To dea* )ith matters *i<e ub*ic 6ea*th= Catt*e diseases measures to be$$.To dea* )ith matters *i<e ub*ic 6ea*th= Catt*e diseases measures to be

ta<en on the outbrea< of cho*era and other epidemics registration of birthsta<en on the outbrea< of cho*era and other epidemics registration of births

and deaths.and deaths.

$.;ssue of Communit: and 3o*venc: Certificates.$.;ssue of Communit: and 3o*venc: Certificates.

$5.$5.;ssue of heirship certifica;ssue of heirship certificatestes

$&.Reception of F.;.s.$&.Reception of F.;.s.

$!.Maintenance of accounts prescribed in the Ta*u< Manua* of Accounts.$!.Maintenance of accounts prescribed in the Ta*u< Manua* of Accounts.

$%.$%.AttendinAttending to Civi* g to Civi* 3upp*ie3upp*ies )or<.s )or<.

/.;nspections of 2air rice 3hops  Rice Mi**s  (9p*osives  2ire )or< shops./.;nspections of 2air rice 3hops  Rice Mi**s  (9p*osives  2ire )or< shops.

".assing orders on unc*aimed properties produced b: po*ice.".assing orders on unc*aimed properties produced b: po*ice.

0.To conduct e9humation of dead bodies on re?uisition from o*ice.0.To conduct e9humation of dead bodies on re?uisition from o*ice.

#.3anction of 3ub1Divisions in r:ot)ari *ands.#.3anction of 3ub1Divisions in r:ot)ari *ands.

$.$.Disposa* of +ougDisposa* of +ought in *ands.ht in *ands.

..(nforcin(nforcing g authoritauthorit: at : at TTa*u< 4eve*s A** Acts= Ru*es and Manua*s issued a*u< 4eve*s A** Acts= Ru*es and Manua*s issued b:b:

Government then and there.Government then and there.

5.Disposa* of app*ications under Debt Re*ief Act.5.Disposa* of app*ications under Debt Re*ief Act.

&.;ssue of Cement permit in Municipa* To)n 4imits&.;ssue of Cement permit in Municipa* To)n 4imits


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DUTIES OF DUTIES OF FIRKA REVENUE INSPECTORS.FIRKA REVENUE INSPECTORS.

"".. AAmmooiisshh

0.0. 3upervis3upervision over the )ion over the )or< of the For< of the Fi**age i**age AdministAdministrative Ofrative Officers and Fficers and Fi**agei**age

4ast Grade 3ervants.4ast Grade 3ervants.

#.#. Co**Co**ectection of 4and Reveion of 4and Revenuenue= 4oans or other due= 4oans or other dues of s of othother Deparer Departmentmentsts

)herever demands are being received for co**ection.)herever demands are being received for co**ection.

$.$. ;nsp;nspectiection oon of Ff Fi**ai**age ge accoaccountsunts..

.. ;nsp;nspectiection of on of A aA and + memnd + memoranoranda casda cases.es.

5.5. ;ns;nspecpectiotion n of a** of a** porporambambo<o<e e tretrees not es not cocovevered undred under 0C er 0C papatta but theitta but their r 

usufructs are so*d in auction ever: :ear 7Amaro: sa*es8.usufructs are so*d in auction ever: :ear 7Amaro: sa*es8.

&.&. Carr:ing Carr:ing out ordeout orders of evrs of eviction paiction passed b: ssed b: the Tthe Tahsi*darahsi*dar..

!.!. ;n cases of nat;n cases of natura* ca*ura* ca*amitamities= to inspies= to inspect the houect the house of each famise of each fami*: ma<e*: ma<e

immediate arrangements for their feeding and submissions of proposa*simmediate arrangements for their feeding and submissions of proposa*s

for sanction of grants.for sanction of grants.

%.%. FFeriferificatication of Oion of O*d *d Age eAge ensinsion cason cases.es.

"/.Ferification of distribution of atta ass +oo<s."/.Ferification of distribution of atta ass +oo<s.

""".". ;nspectio;nspection of n of irrigatioirrigation sources.n sources.

"0.articipation in the Mass Contact rogramme in the vi**age."0.articipation in the Mass Contact rogramme in the vi**age.

"#.;nspection of ?uarries )ith a vie) to detect i**icit ?uarr:ing of stones= earth="#.;nspection of ?uarries )ith a vie) to detect i**icit ?uarr:ing of stones= earth=

sand= si*t etc.sand= si*t etc.

"$.Chec<ing of co**ection accounts during <ist seasons."$.Chec<ing of co**ection accounts during <ist seasons.

"".3cr.3crututininiiining g anand d aapppprorovva* a* of of aaccccouountnts s prprepeparared ed b: b: ththe e FFi*i**a*aggee

 Administr Administrative Ofative Officers for ficers for the the Annua* JAnnua* Jamabandhamabandhi.i.

"5.Ferification of Registr:."5.Ferification of Registr:.

"&.3crutiniing of +irth and Death Registers."&.3crutiniing of +irth and Death Registers.

"!.Ferification of conditiona* assignments."!.Ferification of conditiona* assignments.

"%."%.;nspectio;nspection of n of tenanc: casestenanc: cases..

0/.;nspection of a** cases of a*ienation.0/.;nspection of a** cases of a*ienation.

0".Ferification of en>o:ment cases.0".Ferification of en>o:ment cases.

00.00.DetectioDetection of n of forest offencforest offence cases.e cases.

0#.Attendance of F.;.s.0#.Attendance of F.;.s.
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0$.;nspection of Thiruvai Jasthi= 2as*i Jasthi cases of remission= Tree pattas=0$.;nspection of Thiruvai Jasthi= 2as*i Jasthi cases of remission= Tree pattas=

Government and Co)*e topes.Government and Co)*e topes.

0.;nspection of Fi**age 3tone depots.0.;nspection of Fi**age 3tone depots.

05.05.;nspectio;nspection of n of boundarboundar: mar<s.: mar<s.

0&.0&.Misce**anMisce**aneous items of fie*d )or<eous items of fie*d )or<

a.a. FFa*ua*uatation ion of of tretreeses..

b.b. ;nspecti;nspection of *anon of *ands in cods in connection nnection )ith gra)ith grant of *oant of *oans= ns= AssignmAssignmentent

c.c. ;n;nspespectiction on of of *oa*oan )n )e**e**s.s.

d.d. ;nspecti;nspection of on of Catt*e Catt*e pounds pounds accounaccounts and ts and 3tate 3tate of poof pounds.unds.

e.e. 3a3a*e *e of of *a*and nd etetc.c.

f.f. ;n;nspespectiction oon of minf minor ior irrirrigagatiotion )on )or<sr<s

g.g. MiscMisce**ae**aneoneous papeus papers re?urs re?uiriniring *oca* en?g *oca* en?uiriuiries.es.

h.h. rrepepararatatioion n of of cucu*t*tivivatatioion n acaccocoununts ts anand d drdrafaft t rerepoportrts s to to TTa*a*u<u<

Officers.Officers.

i.i. ReRemamar<r<s s ababouout t ththe e sasaninitatar: conr: condidititionons s of the of the FFi*i**a*age men ge men anandd

catt*e= drin<ing )ater supp*:= rainfa** and conditions of corps.catt*e= drin<ing )ater supp*:= rainfa** and conditions of corps.

 >. >. ;nspecti;nspection of Fon of Fi**age Chi**age Chavadies avadies and 3taand 3tate of Chate of Chavadies.vadies.


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DUTIES OF DUTIES OF VILLAGE ADMINISTRAVILLAGE ADMINISTRATIVE OFFICERS:TIVE OFFICERS:

".". MaintenanMaintenance of ce of Fi**agFi**age e AccountAccounts and s and Amoish Amoish 3urve:3urve:

0.0. Co**ectioCo**ection of 4and Ren of 4and Revenue= 4ovenue= 4oans= ancans= ancha:at Tha:at Ta9es= +eta9es= +etterment ta9eterment ta9ess

and other dues to Government.and other dues to Government.

#.#. Reports oReports on the issn the issue of comue of communit:munit:= ;ncome = ;ncome Nativit: Nativit: 3o*venc3o*venc: certific: certificates.ates.

$.$. ;ssue of c;ssue of copies oopies of Chitta f Chitta and and Adanga* Adanga* to the to the ub*ic for ub*ic for obtaininobtaining *oansg *oans

from Co1operative 3ocieties and other +an<s.from Co1operative 3ocieties and other +an<s.

.. MainMaintenatenance once of +irtf +irth and Dh and Death Reath Regiegistersters.s.

5.5. ;ntimation ;ntimation regardiregarding 2ire ng 2ire AccidentAccidents= 2*oods= 2*oods= C:c*ons= C:c*ones etc. tes etc. to the higho the higherer

officia*s= )henever and )herever arises and assistance to the Revenueofficia*s= )henever and )herever arises and assistance to the Revenue

;nspectors in assessing the *oss sustained b: natura* ca*amities.;nspectors in assessing the *oss sustained b: natura* ca*amities.

&.&. Giving oGiving of informf information tation to the o the o*ice o*ice DepartmeDepartments in nts in regard regard to Murdto Murders=ers=

3uicides and unnatura* deaths and a*so he*p the o*ice Department for3uicides and unnatura* deaths and a*so he*p the o*ice Department for

conduct of en?uiries.conduct of en?uiries.

!.!. TTo report ao report about epbout epidemic *i<e idemic *i<e cho*era= cho*era= Catt*e dCatt*e diseases= iseases= *ague*ague..

%.%. ArraArranginnging atg atro* duro* duties oties on Rain Rai*)a: **)a: *inesines..

"/.reparation of a: bi**s to Fi**age 3ervants."/.reparation of a: bi**s to Fi**age 3ervants.

""".". Maintenance of Catt*e ound Accounts  Maintenance of Catt*e ound Accounts  Chavadies.Chavadies.

"0.Bp<eep of Government properties= such as +ui*ding= trees and"0.Bp<eep of Government properties= such as +ui*ding= trees and

Government porambo<e *ands.Government porambo<e *ands.

"#.;nforming the higher officia*s in respect of Treasure Trove."#.;nforming the higher officia*s in respect of Treasure Trove.

"$.or<s re*ating to pa:ment of O*d Age ension in the co*umns prescribed."$.or<s re*ating to pa:ment of O*d Age ension in the co*umns prescribed.

".Maintenance of ub*ic ropert: Register.".Maintenance of ub*ic ropert: Register.

"5.Maintenance of O*d Age ension Register 7To be made upto as on "!"5.Maintenance of O*d Age ension Register 7To be made upto as on "! thth

Januar: each :ear8Januar: each :ear8

"&.2urnishing the re?uired particu*ars to the various service organiations"&.2urnishing the re?uired particu*ars to the various service organiations

and to coordinate )ith them for the successfu* imp*ementation ofand to coordinate )ith them for the successfu* imp*ementation of

deve*opmenta* activities.deve*opmenta* activities.
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3T3TAAT(MT(M(NT (NT 36O36O;NG T6( ;NG T6( MA;MA;MBM MBM T;M( T;M( 4;M;4;M;T T 2;2;(D (D 2OR T6(2OR T6(

2;2;NANA4 4 D;3D;3OO3A3A4 4 O2 O2 T6T6( ( 2O2O44O44O;;NG NG ADADM;NM;N;3;3TRTRAAT;T;F( F( ;T;T(M3 (M3 ;N;N

R(F(NB( D(ARTM(NTR(F(NB( D(ARTM(NT

Assignment ! "#n$s !% &'se sites:Assignment ! "#n$s !% &'se sites:

"".  .  aa.  .  AAssssiiggnnmmeennt  t  oof  f  NNaatthhaam  m  oorraammbboo<<ee 0  0  mmoonntthhss

b. b. Assignment Assignment of of *ease *ease of of other other Govt. Govt. porambo<e porambo<e *ands *ands # # monthsmonths

cc. . AAssssiiggnnmmeennt t oof f **aanndds s vveesstteed d ))iitth h tthhe e **ooccaa* * bbooddiieess # # mmoonntthhss

00.  .  AAssssiiggnnmmeennt  t  oof  f  **aanndds  s  ffoor  r  ccuu**ttiivvaattiioonn #  #  mmoonntthhss

##.  .  OO**d  d  AAgge  e  eennssiioonn "  "  mmoonntthh

$$.  .  ((vviiccttiioon  n  oof  f  eennccrrooaacchhmmeenntt 0  0  mmoonntthhss

.  .  TTrraannssffeer  r  oof  f  ppaattttaa "  "  mmoonntthh

55.  .  RRee**iieef  f  oon  n  aacccciiddeennttss 00/  /  ddaa::ss

&&.  .  RRee**iieef  f  oof  f  hhaannddiiccaappppeed  d  aannd  d  ))iiddoo))ss "  "  mmoonntthh

!!.  .  33uupppp**:  :  oof  f  ttoooo**s  s  tto  o  ))eeaa<<eer  r  sseeccttiioonns  s  oof  f  ssoocciieett:: "  "  mmoonntthh

%%.  .  22aaccii**iitt:  :  ffoor  r  ddrriinn<<iinng  g  ))aatteerr #  #  mmoonntthhss

""//.  .  ((mmpp**oo::mmeennt  t  ffoor  r  vvii****aagge  e  mmeenniiaa**s  s  aannd  d  ))aattcchhmmaann #  #  mmoonntthhss

"""".  .  RReeppaaiirrs  s  tto  o  vvii****aagge  e  ppoouunndds  s  aannd  d  cchhaavvaaddiieess ##/  /  ddaa::ss

""00.  .  OOppeenniinng  g  oof  f  nnee)  )  ffaaiir  r  pprriicce  e  sshhooppss ##/  /  ddaa::ss

""##.  .  DDeebbt  t  rree**iieeff 0  0  mmoonntthhss

""$$.  .  RReeddeemmppttiioon  n  oof  f  ppaa))nneed  d  aarrttiicc**eess 00/  /  ddaa::ss

"".  .  22rreee  e  **eeggaa*  *  AAiidd 0  0  mmoonntthhss

""55.  .  MMiissccee****aanneeoouus  s  ppeettiittiioonnss 0  0  mmoonntthhss

""&&.  .  eettiittiioonns  s  ffoorr))aarrddeed  d  tto  o  ootthheer  r  ddeeppaarrttmmeennttss #  #  mmoonntthhss

"!. ;ndian 3tamps Act."!. ;ndian 3tamps Act.

aa.  .  hheerre  e  ffiiee**d  d  iinnssppeeccttiioon  n  nnoot  t  iinnvvoo**vveedd "  "  mmoonntthh

bb.  .  hheerre  e  ffiiee**d  d  iinnssppeeccttiioon  n  iis  s  iinnvvoo**vveedd #  #  mmoonntthhss

""%%.  .  aa))n  n  ++rroo<<eerrs  s  AAcctt "  "  mmoonntthh

00//.  .  HHuuddii::iirruuppppu  u  AAcctt 0  0  mmoonntthhss

00"".  .  GGrraannt  t  oof  f  **eeaasse  e  tto  o  CCee::**oon  n  aannd  d  ++uurrmma a  RReeppaattrriiaatteess "  "  mmoonntthh

0000.  .  33..MM..;;...  .  ;;nnssppeeccttiioonn "  "  mmoonntthh
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00##.  .  AArrmms  s  AAcctt 0  0  mmoonntthhss

00$$.  .  AAppppeeaa** 0  0  mmoonntthhss

00.  .  ;;ssssuue  e  oof  f  CCeemmeennt  t  ppeerrmmiitt "  "  mmoonntthh

0055.  .  DDiissppoossaa*  *  oof  f  DDiisscciipp**iinnaarr:  :  ccaasseess #  #  mmoonntthhss

00&&.  .  ++oonnddeed  d  44aabboouurr 0  0  mmoonntthhss

00!!.  .  ++oouugghht  t  iin  n  44aannddss $  $  mmoonntthhss

00%%.  .  ;;ssssuue  e  oof  f  **iicceenncceess 0  0  mmoonntthhss


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R(F;( C6ART 36O;NG T6( 3B+ORD;NAT( O22;C(R3 TO +(R(F;( C6ART 36O;NG T6( 3B+ORD;NAT( O22;C(R3 TO +(

R(F;((D +- T6( 3B(R;OR O22;C(R3R(F;((D +- T6( 3B(R;OR O22;C(R3

"". R. Reevveennuue e DDiivviissiioonnaa* * OOffffiicceerrss TThhe e DDiissttrriicct t RReevveennuue e OOffffiicceer )r )ii*** r* reevviiee))

the duties and responsibi*ities once in athe duties and responsibi*ities once in a

month.month.

00.  .  TTaahhssii**ddaarrss TThhe  e  DDiivviissiioonnaa*  *  OOffffiicceerrs  s  ))ii***  *  rreevviiee)  )  tthhee

duties and responsibi*ities once in aduties and responsibi*ities once in a

month.month.

##.  .  RReevveennuue  e  ;;nnssppeeccttoorrss TThhe  e  TTaahhssii**ddaarrs  s  ))ii***  *  rreevviiee)  )  tthhe  e  dduuttiieess

and responsibi*ities once in a month.and responsibi*ities once in a month.

$$. F. Fi*i**a*age ge AAddmiminnisistrtraatitivve Oe Offfficiceersrs TTahahssi*i*ddaars rs  R Reevvenenue ue ;;nsnsppeectctoorsrs

)i** revie) the duties and response1)i** revie) the duties and response1

bi*ities once in a month.bi*ities once in a month.


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GOVERNMENT OF TAMIL NADUGOVERNMENT OF TAMIL NADU

ABSTRACTABSTRACT

RevRevenue Adminenue Administristratioation n – – DistDistrict rict RevRevenue Adminenue Administristratioation n – – CreCreatioation n of of 000000

posts of Eona* Deput: Tahsi*dars 1 orders issued.posts of Eona* Deput: Tahsi*dars 1 orders issued.

R(F(NB( D(ARTM(NTR(F(NB( D(ARTM(NT
GG..OO..MMss..NNoo.  .  %%00"" DDaatteed  d  ""..55..""%%%%""

Read'Read'

".". 2rom the resid2rom the resident= Tent= Tami* Nadu Revenami* Nadu Revenue Officue Officia*s Aia*s Associatssociation *etter datedion *etter dated
".#."%%"".#."%%"

0.0. 2rom the 2rom the resresidenident= Tt= Tahsahsi*dari*dars s and Deput: Tand Deput: Tahsiahsi*da*dars Assocrs Associatiiation on *ett*etter er 
dated 0/.#."%%"dated 0/.#."%%"

ORDER:ORDER:

HeHeepepining g in in mimind nd ththe e rere?u?uesest t of of ththe e OnOne e MaMan n CoCommmmitittetee e unundeder r ththee
ChaChairmairmanshnship ip of of ThirThiru u 3.3..Amb.Ambrose rose to to intrintroduoduce ce a a schescheme me of of EonaEona* * DepDeput:ut:
Tahsi*dars= Government have under consideration a scheme= to ma<e RevenueTahsi*dars= Government have under consideration a scheme= to ma<e Revenue

 Administr Administration speation speedier and edier and more easmore easi*: accessi*: accessib*e.ib*e.

0. ;t is considered that speedier redressa* of ub*ic Grievances is possib*e0. ;t is considered that speedier redressa* of ub*ic Grievances is possib*e
on*: if the on*: if the administraadministrative machiner: is made more effective. ;n order to tive machiner: is made more effective. ;n order to ma<e thema<e the
administrative machiner: more effective= it is imperative to create the posts of administrative machiner: more effective= it is imperative to create the posts of 
Eona* Deput: TEona* Deput: Tahsi*dars. ahsi*dars. This is intended to reduce the )or< *oad of TThis is intended to reduce the )or< *oad of Tahsi*dars=ahsi*dars=
improve the supervision and ma<e the administration more responsive to theimprove the supervision and ma<e the administration more responsive to the
peop*e. peop*e. The number of posts re?uirThe number of posts re?uired for the Eona* Deput: Ted for the Eona* Deput: Tahsi*dar s:steahsi*dar s:stem b:m b:
computing one Eone for # fir<as comes to #5/. Counting the "#! posts of computing one Eone for # fir<as comes to #5/. Counting the "#! posts of 

 Addition Additiona* 6ead?uartea* 6ead?uarters Deput: Trs Deput: Tahsi*darahsi*dars no) avai*ab*e in heavier ta*u<s of thes no) avai*ab*e in heavier ta*u<s of the
3tate the e9tra 3tate the e9tra number of posts of number of posts of Eona* Deput: TEona* Deput: Tahsi*dars to be ahsi*dars to be created )i** becreated )i** be
000. 000. ;t is therefore decide;t is therefore decided to create 000 additiona* posts of Depud to create 000 additiona* posts of Deput: Tt: Tahsi*darsahsi*dars..
The Government a*so had discussions )ith the representatives of the Tami* NaduThe Government a*so had discussions )ith the representatives of the Tami* Nadu
Tahsi*dars and Deput: Tahsi*dar Association and Tami* Nadu Revenue Officia*sTahsi*dars and Deput: Tahsi*dar Association and Tami* Nadu Revenue Officia*s

 Associa Association on ttion on this issuehis issue..

#. According*: the Government hereb: direct that'#. According*: the Government hereb: direct that'
i8i8 00000 A0 Addddititioionana* po* poststs of Ds of Depeputut: T: Tahahsisi*d*darars be cs be crereatated oed on thn the ree revevenunue une unitit

for Ta*u< revenue )or< or such other simi*ar )or<= andfor Ta*u< revenue )or< or such other simi*ar )or<= and
iiii88 b: )b: )a: oa: of cof compmpenensasatiting tng the ehe e9t9tra era e9p9penendidituture ire invnvo*o*veved in td in the che crereatatioion of n of 

Eona* Deput: Tahsi*dars e?uiva*ent number of posts of Junior AssistantsEona* Deput: Tahsi*dars e?uiva*ent number of posts of Junior Assistants
that )ou*d conse?uent*: fa** vacant )i** be <ept vacant and not be fi**ed up.that )ou*d conse?uent*: fa** vacant )i** be <ept vacant and not be fi**ed up.
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$. The Eona* Deput: Tahsi*dars offices )i** be *ocated in the Ta*u< Offices$. The Eona* Deput: Tahsi*dars offices )i** be *ocated in the Ta*u< Offices
as to as to uti*ise the common services avai*ab*e in uti*ise the common services avai*ab*e in the Tthe Ta*u< Offices and a*so a*u< Offices and a*so interactinteract
)ith the Ta*u< office staff on various prob*ems.)ith the Ta*u< office staff on various prob*ems.

. The duties and responsibi*ities of the Eona* Deput: Tahsi*dars )i** be as. The duties and responsibi*ities of the Eona* Deput: Tahsi*dars )i** be as
indiindicatcated in ed in the anne9the anne9ure to ure to this orderthis order. . The EonaThe Eona* * DepDeput: Tut: Tahsiahsi*da*dars )i** rs )i** bebe
sub>ect to genera* superintendance and contro* of sub>ect to genera* superintendance and contro* of the respective Tthe respective Tahsi*dars. ahsi*dars. TheThe
Tahsi*dar )i** de*egate his functions to the Eona* Deput: Tahsi*dars to ensureTahsi*dar )i** de*egate his functions to the Eona* Deput: Tahsi*dars to ensure
?uic< disposa*.?uic< disposa*.

5. The Eona* Deput: Tahsi*dar s:stem )i** come into effect from the date5. The Eona* Deput: Tahsi*dar s:stem )i** come into effect from the date
of the issue of this order and the duration of the post )i** be for a period uptoof the issue of this order and the duration of the post )i** be for a period upto
#"#"..."."%%%%0. 0. EoEonana* * DeDepuput: t: TTahahsisi*d*darars s arare e enentitit*t*ed ed to to drdra) a) ththeieir r papa: : anandd
a**o)ances as per ru*es in force.a**o)ances as per ru*es in force.

&. 2urther instructions regarding accommodation )i** be issued b: the&. 2urther instructions regarding accommodation )i** be issued b: the
3pecia* Commissioner and Commissioner of Revenue Administration.3pecia* Commissioner and Commissioner of Revenue Administration.

!. 3eparate orders )i** issue for provision of furniture to the Eona* Deput:!. 3eparate orders )i** issue for provision of furniture to the Eona* Deput:
Tahsi*dars.Tahsi*dars.

%. The e9penditure )i** be debited to I0/0. District Administration 1/%#.%. The e9penditure )i** be debited to I0/0. District Administration 1/%#.
DisDistritrict ct (s(stabtab*is*ishmehment nt – – ; ; NoNon n **an an – – AAAA. . CoCo**e**ectctors ors anand d MaMagisgistratrates tes – – /"/"
3a*aries3a*aries

"/. This order issues )ith the "/. This order issues )ith the concurrconcurrence of 2inance Department vide itsence of 2inance Department vide its
B.O.No.2in.3ec:.0&023%" dated 0/.."%%".B.O.No.2in.3ec:.0&023%" dated 0/.."%%".

7+: order of the Governor87+: order of the Governor8

R.A.3eetharam Das=R.A.3eetharam Das=
3pecia* Commissioner and3pecia* Commissioner and
3ecretar: to Government.3ecretar: to Government.

1616



DUTIES AND RESPONSIBILITIES OF THE (ONAL DEPUT)DUTIES AND RESPONSIBILITIES OF THE (ONAL DEPUT)
TAHSILDARS:TAHSILDARS:

".". 3upe3upervisrvision over the )or< of the Revenion over the )or< of the Revenue ;nspeue ;nspectoctors= Maintrs= Maintenanenance 2ie*dce 2ie*d

3urve:ors= Fi**age Administrative Officers and Fi**age 4ast Grade 3ervants3urve:ors= Fi**age Administrative Officers and Fi**age 4ast Grade 3ervants

and their estab*ishment matters.and their estab*ishment matters.

0.0. ReRevivie) e) on on coco****ecectition on of of 4a4and nd ReRevevenunue= e= 4o4oanans s or or ototheher r dudues es of of ototheher r 

departments )herever demands are being received for co**ection.departments )herever demands are being received for co**ection.

#.#. ;nsp;nspectiection oon of Ff Fi**ai**age ge AccAccountountss

$.$. ;n;nspspecectition on of of IAIA  anand d I+I+  MeMemomorarandnda a cacaseses s anand d papassssining g of of evevicictitionon

orders.orders.

.. ;n;nspspecectition on of of poporarambmbo<o<e e trtreeees s 7n7not ot cocoveverered d unundeder r 0C 0C papatttta8 a8 )h)hososee

usufructs are so*d in auction 7Amaro: sa*es8.usufructs are so*d in auction 7Amaro: sa*es8.

5.5. FFeriferificatication of Oion of O*d *d Age eAge ensinsion cason cases.es.

&.&. FFerificatioerification ann and disd distribution tribution of of atta atta ass ass +oo<s.+oo<s.

!.!. ;nsp;nspectiection oon of irf irrigarigation tion sousourcesrces..

%.%. articipaarticipation in tion in the Mass the Mass Contact Contact rogrammrogramme in the in the Fe Fi**ages.i**ages.

"/.;nspection of ?uarries )ith a vie) to detecting i**icit ?uarr:ing of stones="/.;nspection of ?uarries )ith a vie) to detecting i**icit ?uarr:ing of stones=

earth= sand si*t etc.earth= sand si*t etc.

""".". Chec<ing of co**ection accounts Chec<ing of co**ection accounts during <ist= season.during <ist= season.

"0"0.3cr.3crututininiiining g anand d aapppprorovva* a* of of aaccccouountnts s prprepeparared ed b: b: ththe e FFi*i**a*aggee

 Administr Administrative Ofative Officers for ficers for the the Annua* JAnnua* Jamabandhamabandhi.i.

"#.3crutiniing of +irth and Death Registers."#.3crutiniing of +irth and Death Registers.

"$.Ferification of conditiona* assignment."$.Ferification of conditiona* assignment.

". ". ;nspecti;nspection of on of tenanc: registtenanc: registration cases.ration cases.

"5."5.;nspectio;nspection of cases of n of cases of a*ienatioa*ienationn

"&."&.DetectioDetection of n of forest offencforest offence cases.e cases.

"!."!.Over amoish of cropsOver amoish of crops..

"%."%.;nspectio;nspection of n of TheervaTheervai Jasthi= i Jasthi= 2as*i Jasthi cases of 2as*i Jasthi cases of remissionremission= Tree pattas== Tree pattas=

Government and co)* thopes.Government and co)* thopes.

0/.0/.;ssue of ;ncome and ;ssue of ;ncome and Nativit: CertificNativit: Certificates.ates.

0".0".;ssue of copies;ssue of copies..
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0000.. ;ss;ssue ue of of CoCommummuninit: t: CeCertirtificficateates s 7(7(9c9cepept t for for 3c3chehedudu*ed *ed CaCaste ste anandd

3chedu*ed Tribes83chedu*ed Tribes8

0#.Rectification of defects in the updating of registr: cases.0#.Rectification of defects in the updating of registr: cases.

0$.;ssue of orders for transfer of Registr: app*ications.0$.;ssue of orders for transfer of Registr: app*ications.

0.;nspection of Chavadies and Catt*e pounds.0.;nspection of Chavadies and Catt*e pounds.

05.05.;nspectio;nspection of rain n of rain gaugesgauges..

0&.;nspection of surve: stones and surve: depots and0&.;nspection of surve: stones and surve: depots and

0!0!.;ns.;nspepectctioion n of of GoGovevernrnmement nt oorarambmbo<o<e e *a*andnds s anand d prprevevenentitioon n of of 

encroachment of Government *and.encroachment of Government *and.


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